NAME
ADDRESS
CONTACT NUMBER AND EMAIL
PERSONAL STATEMENT

A few lines on you as a person and what you are interested in professionally 
EDUCATION

	School 

Dates 

	GCSEs:
Qualification (GRADE),
ADDITIONAL  QUALIFICATIONS:

BTECs, A Levels, Professional Qualifications


WORK HISTORY/WORK EXPERIENCE
Dates:
JOB TITLE (part-time/full-time/voluntary)

Company:  Company address
· Duties
SKILLS
· Outline of your skills that would make you a good employee
	
	


ACHIEVEMENTS 
· Outline of any achievements
INTERESTS & ACTIVITIES
· Interests and hobbies
REFERENCES

Name: Relationship to you 



Name: Relationship to you
Company






Company
Address






Address
Telephone number:




Telephone number:

